
DVl8D8DIf'aACOII I118fttJC1l'IC8 1700. 1

From: Commander

Subj: SAILOR OF THE QUARTER/YEAR PROGRAM

Ref: (a) OPNAVINST 1700.10K
(b) OPNAVINST 6110.1G
(c) NAVMlDEDTRACOMINST 1700.2

Enel: (1) Sample Nomination Format
(2) Sailor of the Quarter/Year Evaluation

1. Purpo.e. To establish guidelines and procedure. for
nominating and .electing Naval Medical Education and Training
Command (NMETC) Sailors of the Quarter/Year per reference (a).
To recognize outstanding Sailors who have displayed a
consi8tently superior and outstanding ex..ple in professional
knowledge, quality of work, military bearing and character,
personal job accomplishment/initiative, teamwork, and leadership
skills (appropriate to their paygrade) during the previous
quarter/year.

2. Cancellation. NSHSBETHINST 1650.1J

3. Scope. Thia instruction i8 applicable to only the NMETC core
facility baaed in Beth..da, Maryland and not its subordinate
c~nd..

4. OrQanization. To I

program, the following

Establish a recognition prQ9ram that identifies deserving
£-6 personnel a. Senior Sailor of the Quarter/Year

a.
E-5 and
(SSOQ/Y).

b. E.tabli.h a recognition proqram that identifies de8ervinq
£-1 through £-4 personnel a. Junior Sailor of the Quarter/Vear
(JSOQ/Y).
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NAVMEDEDTRACOMINST 1700.1

General EliGibility/Selection Criteria5.
a. All E-6 and below personnel, including frockeea,

eligible for nomination in the appropriate category.

b. Nomin... must have served on board Naval Medical
Education and Trainin~ Command, 8eth.ada, Maryland for a minimum
of six months to be eligible to compete for SSOQ and JSOQ.

c. Evaluations for the previou8 12 months must have an
overall trait average (block 40) of 3.0, or better. A mark of
1.0 in any trait, or "significant problem" in the promotion
recommendation block, automatically ..ke. an individual-. ..-
ineligible.

d. Must meet all Navy Physical Readiness Standards for the
most recent Physical Fitness Aa.e.S88nt (PFA), per reference (b).

e. No record of Non-Judicial Punishment (NJP) or courts
martial within the previous 12 months.

;. SSOY/JSOY
"Early Promote"or

h. Must have exhibited su8tained 8uperior performance of
primary and collateral duties during the period for which the
individual is nominated.

i. Must display a degree of responsibility relative to rank
greater.or

Have specific outstanding accomplishments during the...
for which the individual

Maintained exemplary mi.

Exhibited superior per..

period for which

k. Maintain.

1. Exhib1 ted
bearing.

m. Displayed
qualities and/or J

are

for ~MU8t Promote-nominees must be recommended
on their most recent 8valua1recent8O8t evaluation.

nominated.

ry behavior.

appearance and ailitary

attitude and demonstrated leadership~ a posi ti ve

potential.
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n. Demonstrated self-improvement efforts, such as enrollment
in off-duty education programa or corre.pondence courses during
the quarter/year.

o. Exhibits poise (i.e. The manner in which the nomin..
presents himself/herself during the interview, and how veIl
responsive they are to questions).

p. Demonstrated initiative (i.e. Documented actions of .

noaine. indicating how well h./she began and/or completed
projects, which vere beneficial to theaaelves and/or the

o.

p. De8onstrated i
nomine. indicating how
projects, which were b
c~nd).

p.

q. Displayed community spirit
contributed to command/departmental
activities that reflected credit on

q.

Action6.
8. Nominations shall be submitted by Leading C

Officers (LCPOs) to the Command Master Chief (CMC),
director, in the format provided in enclosure (1).

b. Directorates shall submit their nomination(s) to the CMC
no later than the .econd Monday of the month, a. per the schedule
~l~:

CATEGORY

SSOQ , JSOQ

Quarterly boards shall normally convene during the third
each mopth established above in_bold print, and shall be
d of at least five Chief Petty Officers from within the
(preferably one from each directorate if possible). The
.enior enlisted member designated in his/her abs.nce

ing member) shall serve.s chairperson for each board.
ate, time, and location will be established and publishec

c.
week of eact
comprised 01
cOl88and (pre
CMC or a .el'1

(non-votinQ
Actual date,
by the CMC.

Selection shall be made
and personal interview t

d.
package

NAVMEDEDTRACOMINST 1700.1

(i..e.e. Documented actions of the
began and/or completed
themselves and/or the

(i.e. Participated in, or
activities or community
the United States Navy).

Petty
their

Chief
. via

BOARD SCHEDULE

Jan, reb, Mar (Ap&'11 Board)
Apr, May, Jun (July Board)
Jul, Au9, Sep (Oo~&' Boa&'d)
Oct, Noy, Dee (Jaaaazy Board)

Apr,
Jul,
Oct,

the
The

published

Ion the b..is of the nomination
of each nominee by the selection
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NAVMEDEDTRACOMINST 1700.1

board. Enclosure (2) outline. each board'. evaluation criteria
for all nominee interviews.

e. Each board's .election will be submitted to the Commander
via the Deputy Commander for approval.

f. Annual noaination8 for SSOY/JSOY are based on the
calendar year and shall be submitted to the CMC during the last
week of December.

;. SSOY/JSOY boards ahall be conducted in January,
proaul;ated by the CMC.

h. Eli9ible SSOY/JSOY nominees are individuals previously
nominated and/or .elected for SSOQ/JSOQ for the calendar year who
have consistently maintained a level of superior performance.

i. Each directorate ahall ensure their noadnee(8) are in the
proper uniform and available to be personally interviewed by the
respective .election board.

j. Subsequent to their .election as SSOQ, JSOQ, SSOY, JSOY,
each select..'s directorate shall submit the appropriate
recognition write-up/paperwork (i.e., Fla9 Letter of C0888ndation
or Navy/Marine Corps Achievement Medal with OPNAV 1650/3) to the
CMC.

k. Administrative Department shall ensure that appropriate
service record entries are aade.

The Public Affair. Officer vill arrange local media and
u .. .1.

n_t HOlDe t own

m. The Sio-Medical Photography Department vill provide
photographic support for avard. ceremonies and provide SSOQ,
JSOQ, SSOY, J9OY, pictures for display. -

n. The Head of Administrative
arranqe for display of photoqrapba,
commendation, enqravinq of c0m84nd
next reqular awards ceremony.

o. All .electees for SSOQ, JSO
they complete their command photo,
Photo9raphy Department, for di8play

o. All..
they complete
Photo9raphy 0.

..

Newsr.I......

di8play.for

Support Department will
preparation of letter of

plaque, and recoqnition a1

~, SSOY, JSOY shall enaurt
via the Bio-Medical
'on the quarterdeck.

at the

SSOQ, JSOQ, ;

0, via
lay on

SSOY,
the
the

ensure
photo, ,

displayfor
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~.coqnition. The CMC
~ollowing recognition

CATEGORY/PAYGRADE

SSOQ £-5/E-6 I
(
1
(
(
(
1
]

JSOQ 11- E4 I
C
!
C
C
C
7
I

CATEGORY/PAYGRADE

SSOY £-5/E-6 N

the

8. I

with

the (

at tl

JSOY £1 - £4~~UI ~~ - ~. NaVY/ft8r~ne ~orp. ACn~ev...n~ ft8aa~

Command Photo with Commander's .iqnatu

Four-day Special Liberty
Command Plaque and Nametag
Color Portrait for Quarterdeck
Command Parking Space for one year
Three months exemption from Watchbill
Items from various organizations

Eliqibilitv tor Continued SOY Competition. The CHC, along
I the LCPO., ahall determine which one of the selectee. from
category of SSOY/JSOY shall best repre.ent the command
he NAVMEDEDTRACOM level of competition, per reference (c).

5

the

u

NAVMEDEDTRACOMINST 1700.1

personnel selected receiveshall ensure
and honors:

RECOGNITION/HONOiyI

Flag Letter of Commendation
Co--and Photo with Commander's signature
Four-day Special Liberty
Command Plaque and Nameta;
Color Portrait for Quarterdeck
~nd Parking Space for three months
Three months exemption from Watchbill
Items from various organizations

Flag Letter of Commendation
Command Photo with Commander's signature
Four-day Special Liberty
Command Plaque and Nametag
Color Portrait for Quarterdeck
Command Parking Space for three months
Three months exemption from Watchbill
It..- froa various organizations

RECOGNITION/HONORS

Navy/Marine Corps Achievement Medal
Command Photo with Commander's signature
Four-day Special Liberty
Command Plaque and Namatag
Color Portrait for Quarterdeck
Command Parking Space for one year
Three months exemption from Watchbill

signature

RECOGN m.2!!L HONO~
Navy/Marine Corps Achievement Me
Command Photo with Commander's s
Four-day Special Liberty
Command Plaque and Nametag
Color Portrait for Quarterdeck
Command Parking Space for one ye,
Three months exemption from Watcl
Itema from various organizations

Navy/Marine C
Coaaand Photo

Corps,
0 with

Navy/Marine C,
CC88and Photo

Medal
signature

Four-day
Coaaand
Color Po.
Command:
Three mol
Items frl



NAVMEDEDTRACOMINST 1700.1

In addition, the Sailor representinq the command at the echelon
level (NAVMEDEDTRACOM), or higher, will not be awarded any medal
while .till competing in the SOY proces..

9. Althouqh this instruction i. not directly applicable to
subordinate activitie., they are however required to implement a
similar proqram that recognizes superior performance of their
assigned enlisted personnel, in support and compliance of
reference (a).

Distribution:
List I , II

u

3

.

~: <t ~
Acting

,



MEMORANDUM

Directorate Le
Command Master
(1) Department
(2) Director t.

FrOlD:
To:
Via:

NOMZNATIOH FOR ~LOR or Tn QUARTO (.'1'11 QTJ\)
ICO HN JOHN P. JORBS, USN, 123-.S-678g

Subj:

Ref:

Enel:

(a) NA VMEDEDTRACOM INSTRUCTION 1700. 1

(1) Copy of last evaluation - NAVPERS

1. The subject member is nominated,
requirements, a. per reference (a).
information, along with enclo8ure (1)

LBADBRSBIP:..

b.

c.

. I LLftI D. SCRI rn 08/ PDJ'OIQfAI1C8 :

COLLA'l'DAL DtJ'l'I88:

d.

8.

f.

o.

h.

NAVMEDEDTRACOMINST 1700.1

1700
19 Nov 02

Chief Petty Officer for DFA
.

Leading I

er Chief
nt Head

for Ada.Ad8ini.tration (DFA)

1616/26 (7-95)

and 1188ts .1
Additionally,

is provided:

all
the follovU1g

Enclosure (1)



NAVMEDEDTRACOMINST 1700.1

i.

j.

<IT I!'D8S FOR CC8SmatA'rIC8:

~

FI RST ENDORSEMENT

From:
To:

Department Head
Command Master Chief

Nomination forwarded with my high.at approval.1..

ENDORSEMENT

Director for

SECOND

Frca:
CO88I8nd

1. Nomination forwarded with my strongest approval.

v

(Directorate LCPO)
HMC(SW) J. T. SMITH
(Directorate
HMC(SW) J.

Date:

LT C. L. DENNIS

Date:

. for Adainistration
Master Chief

( DB)

MOORECOR B.G.

2 Enclosure (1)
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